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Overview Session Agenda

 One Path to AICP Process 

 Eligibility Pre-Check 

 Certification Support 

 Preparing for the Exam 

 After the Exam 

 Questions/Comments



One Path to AICP



One Path to AICP

 Can sit for the exam without meeting experience requirements 

 Previously, needed experience to be eligible to take the exam 

 AICP Candidate Pilot Program was a success (PAB accredited students)  

 Three-step process to certification now for all candidates



One Path to AICP

Opens: Apr. 3 at 9:00am CST 
Closes: Apr. 27 at 3:00pm CST 
Transfer Deadline: May 25 at 
3:00pm CST

Registration: $255 
Transfer: $100



One Path to AICP

Opens: Apr. 3 at 9:00am CST 
Closes: Apr. 27 at 3:00pm CST 
Transfer Deadline: May 25 at 
3:00pm CST

Exam Window: May 1-26

Registration: $255 
Transfer: $100



One Path to AICP

Opens: Jun. 5 at 9:00am CST 
Closes: Jun. 29 at 3:00pm CST

Opens: Apr. 3 at 9:00am CST 
Closes: Apr. 27 at 3:00pm CST 
Transfer Deadline: May 25 at 
3:00pm CST

Exam Window: May 1-26

Registration: $255 
Transfer: $100

Planning Experience: $255 
Initial Dues: $100



Eligibility Pre-Check



Eligibility Pre-Check

 AICP Certification Guide 

 Planning Experience Assessment Worksheet 

 Professional Planning Experience Worksheet 

 Interactive Experience Calculator 

 Planning Curriculum Worksheet



AICP Certification Guide

 Updated for Spring 2023 

 Step-by-step guide for preparing to take the 
AICP 

 Eligibility pre-check 

 Scheduling the exam 

 Transfers 

 Taking the exam 

 Experience assessment



How Much Experience Do I Need?



Planning Experience 
Assessment Worksheet

 Help to determine if your professional 
planning experience meets criteria for AICP 
Certification (similar to official submittal 
after exam) 

 Three overarching criteria 
 Demonstrate a professional level of 

responsibility and resourcefulness while 
applying a planning process appropriate to the 
project or situation. 

 Evaluate multiple impacts to a community 
when implementing professional planning 
tasks.  

 Influence public decision making in the public 
interest. 



Professional Planning 
Experience Worksheet

 Yes/No checklist to help you evaluate your 
various experiences and if they count toward 
AICP eligibility 

 Identify if new experience may still be 
needed 

 Walk through the worksheet for each position 
you plan to submit 

 Experience may need to be prorated – use the 
Interactive Experience Calculator



Interactive Experience 
Calculator

 Online tool that helps you to determine the 
amount of experience needed based on your 
highest/most relevant degree 

 After degree information, include start/end 
dates for work and the approximate hours 
per week toward planning-related activities



Planning Curriculum 
Worksheet

 Only needed if you attended a non-PAB 
graduate degree program 

 Helps you to determine how many years of 
experience you may need (3 or 4 years) 

 Yes/no responses for eligibility



Certification Support



Certification Support: 
Employer Assistance

 Does your employer pay for some/all of the costs associated with earning 
certification? 

 Costs of the exam 

 Costs to maintain your certification (must have membership in APA to maintain 
AICP)



Certification Support: 
Diversity Scholarship

 Certification Diversity Scholarship 

 Diversity is an inclusive concept which encompasses, but is not limited to, race, 
ethnicity, class, gender, age, sexuality, ability, educational attainment, spiritual 
beliefs, creed, culture, tribal affiliation, nationality, immigration status, political 
beliefs, and veteran status. 

 Submit online form discussing how you identify with the diverse populations 
listed and answer the relevant questions.  

 APA does not limit the number of submittals by chapter. For each cycle, they 
distribute based on a first-come, first-serve basis and honor the 
recommendations of the state chapter as long as scholarships are still available. 

 Must have an active APA membership. 



Preparing for the Exam



Exam Content and 
Changes

 170 multiple choice questions (20 are 
unidentified research questions) 

 Content has been reorganized – balance of 
questions by topic differs from previous 
exams 

 Scenario-based questions where 3-5 
questions relate to one scenario 

 Spring 2022 test takers didn’t receive their 
score immediately



Tips and Recommendations

 Planning has had a big influence on our country’s development  

 Knowing the history and law that came before us is important in the exam 

 More standard “memorization” for these types of questions would be helpful 

 Exam is geared toward a public-sector practicing planner who has a few years 
working the front counter under their belt 

 Questions are focused on a national level, so do not focus on local policies and 
topics too heavily 

 You should have a basic understanding of planning statistics – mean, median, 
mode, Floor Area Ratio (FAR), how to read a graph, etc.  

 No hard equations or questions that need a calculator (but a calculator is provided) 

 Practice, practice, practice – take practice exams, but do not rely on them for 
knowledge base



Exam Prep Training

 GPA-hosted review sessions – currently including the following topics: 

 History and Theory 

 Administration and Management 

 Ethics  

 APA topic overview videos – recorded February 2022 

 Archived presentations from GPA review sessions 

 Study groups – make sure to sign up!



APA Online 
Resources

 Valuable resources available on APA’s 
website 

 Some documents must be purchased 
(i.e., Chapter Presidents Council 
Study Manual) 

 Some documents may follow the 
previous exam format/weighting, but 
the content is still valid



After the Exam



After the Exam

 After passing the exam, you are known as an AICP Candidate until the 
experience portion is completed. The designation will be added to your APA 
profile and can be added to your name where relevant. 

 You must maintain your APA membership during this time. 

 You must abide by the AICP Code of Ethics. 

 Submit your Education, Employment, Experience 

 Education history and verification 

 Employment history 

 Planning experience assessment 

 APA will notify you within four weeks of submission of your status 

 After completion of the experience portion, you become AICP 

 Initial dues required at this time



Certification Maintenance

 Reporting periods are two years in length 

 You must earn 32 credits (1 training hour = 1 credit) in that window. Credits 
are flexible, but some are required. As of January 2022, must have: 

 1 hour – AICP Ethics 

 1 hour – Law 

 1 hour – Equity 

 1 hour – Sustainability and Resilience 

 You can carry over a maximum of 16 credits per reporting period



Questions/Comments? 
 

Good Luck!


